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POLICY MANUAL
POLICY 15

RECRUITMENT AND SELECTION OF PERSONNEL

The Board is committed to providing equal employment opportunity for all individuals in every
aspect of personnel practice including recruitment, selection and promotion, and to establishing
an educational work force (administrative, professional and support) that is reflective of both
the ethnic and gender make-up of the New Westminster community.

The Board reserves the sole authority to recruit and select an individual for the position of
Superintendent. Further the Board has designated the Superintendent of Schools as Chief
Executive Officer for the District. The Superintendent of Schools/CEO has sole authority for
recruiting and selecting all other staff within existing legislation, budget allocations and collective
agreements.

Specifically

1. The Superintendent will make reasonable effort to ensure that all current District employees
are made aware of administrative vacancies.

2. Vacant positions carrying administrative or District leadership responsibility shall be
advertised within and outside the District, except where the position is filled by transfer or re-
assignment in which case the Superintendent shall inform the Board prior to finalizing the
transfer or reassignment.

3. The Superintendent shall ensure current job descriptions are in place for each member of
the senior administrative team and that appropriate performance evaluations are completed
in a timely manner.

4. Appropriate placement and transfer practices for principals/vice-principals are to enhance
effective utilization and skills and abilities and the professional growth of individuals. These
objectives can best be achieved through the provision of some variety of school assignment
over a period of years, and the best possible matching of known administrator strengths to
identified current needs of a particular school.

5. Inthe event of an unexpected or short-term vacancy, the Superintendent may appoint an
‘Acting Principal’ or ‘Acting Vice-Principal’ or acting central office assignment without going
through a formal selection process.
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6. All offers of employment shall be conditional on the successful applicant providing a criminal
records check through the Criminal Records Review Program (Ministry of Public Safety and
Solicitor General).

Legal Reference: Sections 15, 19, 20, 21, 22, 23, 24, 65, 85 School Act

SD No. 40 (New Westminster)

Adopted: May 30, 2017
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